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Requirements:

D

The parent of an absent student must provide the school with a valid,
written, signed excuse within 5 school days of the absence (the first
day of the absence if it involves more than one day). Each school will
inform parents of the process to submit the written note.

The parent may use a preprinted form available through the school
office or District website (www.grandschools.org). The parent may
write his/her own note, but the following information must be
included or the excuse will not be accepted (please print):

* date the excuse is written

* student’s name

* student’s grade

* name of the child’s teacher (K-6 only)

* date(s) of the absence(s)

* statement of the valid excuse for absence

®* parent’s name printed

* parent’s signhature

As required by State Code, an absence without a valid excuse will be
considered a truancy, or violation of compulsory education law, and
will be handled as follows:

Grades K-6

* Parents send written excuses to the child’s classroom teacher.

* At 5 absences without valid excuses, the principal will send the
parent a Notice of Compulsory Education Violation via certified
mail. This Notice will direct the parent to meet with the principal
to resolve attendance issues. Failure of the parent to attend this
meeting, or to resolve the problem, is deemed in State Code a
Class B Misdemeanor.

* Should the student reach a total of 10 absences without valid
excuses, the principal will submit the parent’s name to the District
Attorney for resolution of the violation.

Grades 7-12

* Parent written excuses are sent to the office.

® At 5 truancies, the principal will send the parent a Notice of
Truancy via certified mail. This Notice will direct the parent and
the student to meet with the principal to resolve attendance
issues. Failure of the parent to attend this meeting, or to resolve
the problem is deemed in State Code a Class B Misdemeanor.

* At 10 truancies, the principal will submit student’s name to
Juvenile Court as an ‘habitual truant.’

Comparing the Old Attendance Policy With the New

In what ways is the new Attendance Policy the same as the

old po

licy?
A parent must excuse each absence of his/her student.

A parent must still request principal approval for a pre-arranged
absence at least 2 days in advance. The school does not
guarantee pre-collection of work the student will miss during the
absence. Upon return, the student is given two days per each day
absent to hand in work missed during the absence. It is the
responsibility of the parent to oversee the completion and
submission of work missed by the child during the absence.

In what way is the new Attendance Policy different from

the ol

d policy?
There are no longer attendance clerks in the school offices.

Parents are no longer required to submit doctors’ notes.
However, the principal retains the authority to contact
parents and require attendance meetings should there be
concern.

Parent phone calls to excuse students are no longer
possible. Written notes are required of the parent
indicating valid excuses.

School office staff will no longer call parents when a
student is absent. The school will make an effort to notify
the parent via an automated phone system when a student
has been marked absent.

Tardies will be addressed in each school. See each school’s
handbook for details.
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